Position Description

v

WAVERLEY

Early Childhood Educator - Diploma

Directorate Position Level
Community, Culture & Customer Experience Level 1
Location Status

Bondi Junction

Permanent full-time

Salary Band
I

Date position description approved

Position Number

Council overview

Between the city and the sea, Waverley is a vibrant, welcoming, and inspiring place to live, work
and play with its diverse population, creative culture, enriching lifestyle, stunning natural features,

and distinctive neighbourhoods.

Waverley Council provides and supports a variety of services, programs and initiatives to sustain
and improve the quality of life for the Waverley community. This includes the delivery of 22 main
services and up to 150 sub-services covering a wide range of activities.

Council values

W\

Care Respect Integrity
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Position Description

Primary purpose of the position

Provide innovative and quality early education and care programs in line with the National
Quality Framework, service philosophy, policies and procedures, that reflect the children and
families in the service. Provide and implement care and educational programs which meet the
children’s physical, social, emotional, and cognitive needs.

The role is responsible to ensure a responsive service that is committed to inclusive practices that
support families, cultural, socio-economic and individual situations, including the rights of the
child.

Accountabilities

1. Provide high quality care, curriculum, and education for children from 0 to 5 years.

2. Develop and maintain effective collaborative and respectful relationships with children,
families, early childhood professionals, and regulatory departments, and ensure privacy and
confidentiality is maintained.

3. Assist the team in the planning, implementation, documentation, and evaluation of a child
centred program, including ongoing critical reflection.

4. Develop open and positive communication with parents and caregivers to build inclusive
partnerships showing respect and diplomacy. Liaise with them regarding their child’s
developmental progress and overall family well-being.

5. Ensure the supervision, safety, and wellbeing of all children, including adherence to council’s
child safe policy and principles.

6. Maintain professional standards as per the ECA code of ethics.

7. Work in collaboration with and assist the team, service Nominated Supervisor, Manager
Children & Family Services and other key stakeholders to achieve business unit goals, work
requests, demands and council priorities.

8. Actively contribute to the review of policies, procedures, philosophy and the ongoing quality
improvement process.

9. Assume the role of Responsible Person (point of contact) in the Nominated Supervisor’s
(Centre Director) absence, when required.
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Position Description

Challenges

1. Identifying and resolving arising issues and providing responses in a timely manner to maintain
positive and cooperative service relationships.

2. Integrating Council’s aims, objectives and philosophy into Children Services operations,
planning and decision making.

3. Dealing with issues in a manner that maintains respect, confidentiality, and discretion.

4. Ensuring the cleanliness, hygiene of the centre and safe food handling practices are maintained

Internal relationships

Nominated Supervisor (Centre Director), Team Leader and Educational Leader
Manager, Children and Family Services
Family Support Worker

External relationships

Families and the community Contractors
Department of Education
Allied Health Professionals

Corporate Obligations

The position must have a sound knowledge and comply with the following Council
policies and procedures:

e Work Health & Safety Policy e Equal Employment Opportunity
e Code of Conduct e Environmental Protection Principles
e Risk Management e Adhere to and comply with other

e Fraud and Corruption Control Policy government legislation as required

Decision making

In accordance with Councils Delegation Register (subject to change)

Budget
Nil
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Position Description

Reports to

Nominated Supervisor (Centre Director) and Team Leader

Direct reports & indirect reports
Nil

Essential requirements

1. Diploma in Early Childhood Education and Care

2. Working with Children Check

3. Health assessments and fitness requirements.

4. Current first aid — cover for 6 months (in job ad)

5. Child protection

6. CPR, asthma, and anaphylaxis

7. Criminal Record Check

8. Demonstrated ability to plan and implement a holistic program taking into account the child’s
physical, social, emotional and cognitive needs.

9. Sound oral and written communication skills with a customer focus, including communication
with children, parents and dealing with enquiries from the wider community.

Desirable requirements
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	Purpose: Provide innovative and quality early education and care programs in line with the National Quality Framework, service philosophy, policies and procedures, that reflect the children and families in the service.  Provide and implement care and educational programs which meet the children’s physical, social, emotional, and cognitive needs.  
The role is responsible to ensure a responsive service that is committed to inclusive practices that support families, cultural, socio-economic and individual situations, including the rights of the child.
	Accountabilities: 1. Provide high quality care, curriculum, and education for children from 0 to 5 years. 
2. Develop and maintain effective collaborative and respectful relationships with children, families, early childhood professionals, and regulatory departments, and ensure privacy and confidentiality is maintained. 
3. Assist the team in the planning, implementation, documentation, and evaluation of a child centred program, including ongoing critical reflection.
4. Develop open and positive communication with parents and caregivers to build inclusive partnerships showing respect and diplomacy. Liaise with them regarding their child’s developmental progress and overall family well-being.
5. Ensure the supervision, safety, and wellbeing of all children, including adherence to council’s child safe policy and principles.
6. Maintain professional standards as per the ECA code of ethics.
7. Work in collaboration with and assist the team, service Nominated Supervisor, Manager Children & Family Services and other key stakeholders to achieve business unit goals, work requests, demands and council priorities. 
8. Actively contribute to the review of policies, procedures, philosophy and the ongoing quality improvement process. 
9. Assume the role of Responsible Person (point of contact) in the Nominated Supervisor’s (Centre Director) absence, when required.
	Decision making: In accordance with Councils Delegation Register (subject to change)
	Budget: Nil
	External relationships 2: Families and the community                                    Contractors
Department of Education
Allied Health Professionals

	Internal relationships 2: Nominated Supervisor (Centre Director), Team Leader and Educational Leader
Manager, Children and Family Services
Family Support Worker
	Challenges: 1. Identifying and resolving arising issues and providing responses in a timely manner to maintain positive and cooperative service relationships. 
2. Integrating Council’s aims, objectives and philosophy into Children Services operations, planning and decision making. 
3. Dealing with issues in a manner that maintains respect, confidentiality, and discretion. 
4. Ensuring the cleanliness, hygiene of the centre and safe food handling practices are maintained to eliminate any potential hazards.
5. Maintaining a duty of care to all stakeholders.
6. Balancing unexpected situations, competing service demands and the provision of a responsive service with the need to adhere to legislative and regulatory requirements.
	Essential requirements 3: 1. Diploma in Early Childhood Education and Care
2. Working with Children Check
3. Health assessments and fitness requirements.
4. Current first aid – cover for 6 months (in job ad)
5. Child protection
6. CPR, asthma, and anaphylaxis
7. Criminal Record Check
8. Demonstrated ability to plan and implement a holistic program taking into account the child’s physical, social, emotional and cognitive needs. 
9. Sound oral and written communication skills with a customer focus, including communication with children, parents and dealing with enquiries from the wider community. 
10. Ability to work in a team environment, in particular, being flexible in a fast paced environment, and working with others towards continuous improvement.
	Desired requirements: 
	Direct & indirect reports 2: Nil
	Reports to: Nominated Supervisor (Centre Director) and Team Leader


